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How To… 
Grant Relationship/Guest Access 

With this new functionality, you can grant parents (primarily for undergraduates), employers, 
spouses (primarily for graduate and professional students), or others’ access to view certain 
elements of your record.  This access has been requested by both parents and students over the 
years and will reduce the number of students who share their NETIDs and passwords with their 
parents.  It will give you control over the student data you share with others.  You will be able to 
select what access a particular guest may have (e.g., the guest can see the bill, but not grades).   

In the Student Center, under Personal Information selects “Relationships/Guest Access”. 
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On the Relationships page there is column to Add or Update Guest Access. 
 
 

 
 
Assign access to an e-mail address that is associated with that Relationship.  Select the areas in 
which you want to grant access, by checking the box next to the desired item.  Select Save to 
complete your selection. 
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You will need to officially grant the access before a guest has privileges to see your student data. 
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Once access has been granted, you can resend an access activation code if the guest did not 
receive it.  Go to Add or Update Guest Access the elect the Resend Account Activation Email 
button. 
 

 
 
 
You will need to confirm resending the activation code. 
 

 
 


